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1. MyORBilu

Your personal space, MyORBilu, provides
access to functionality only available to Uni.lu
staff members.

EN

Using an internet browser (Chrome, Firefox,
Safari, etc.), navigate to http://orbilu.uni.lu.

2. Login Display

Click on ‘Login’ in the header
or MyORBilu in the menu on

the right.
Step by step
3. Login
Enter your Uni.lu userid and @ sts.unidu
password and CliCk on This site is asking you to sign in.
‘S|gn |n, ) Username
jen.carl

4. MyORBilu Display

Password

Your MyORBilu personal
space is displayed.

Cance'
©  JEAN-MARIE CARLIG &

i~

MyORBilu ~. _

~
~

My Unfinished Depusit§ e 0w 9 weaw o0 |

~
~

<
\~\\ (’)ﬁ’Bllu Giveusfeedback  Searchand explore OpenScience  Statistics  News  Help  About

My Publications <7

~
~

My Reports S~o -
MyORBilu of Jean v
My Widgets

My Statistics References to complete Activate your ORCID
(8)

My Profile

Statistics

My Copy Requests 0 © (@)

Archived references Number of views Number of downloads
3 95(80 by Unilu) 5 (4 by Unilu)

E% Lﬂgﬁut |1 More statistics >

., Last added publications
4 I
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1. Your personal space, MyORBilu
In your personal space, MyORBIlu, click on My Unfinished Deposits

your references are separated in several categories, depending on their degree of completion.

To complete today: You can modify an archived reference.
TO COMPLETE TODAY

You have one day (24h) to validate you modification.

To sign: references which have Open Access documents attached to them and for TO SIGN
which you have to sign the licence as a co-author.

To be validated: references entered by the proxy you have to validate as
author. TO BE VALIDATED

To complete:

. References for which the submission process has not yet been
completed. TO COMPLETE

. References which have been imported from external sources by you.

To be finalised by co-authors:

. references in which you are an author but which are being

submitted by another Uni.lu author. B
AUTHORS
. references which have Open Access documents attached to them
and for which the licence has not yet been signed by your co-authors.
In press to check: References which publication date is ‘in press’. INPRESS TO CHECK

2. Available Functions

Depending upon where your reference is in the submission process, and hence, it’s category in
MyORBiIlu, different functions are available thanks to this icons next to the reference # -

[£ modify the reference @ view the reference

]i‘] delete the reference

PR
.
il
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Importing References (1)

1. Create your import file

To import references into ORBIlu you must first prepare an import file. Perform your search in your
chosen database, ORCID, PubMed, Web of Science, Scopus, etc., selecting the references you
would like to add to ORBilu. Various format are supported RIS, BibTeX, Endnote, Refworks.

Go in ‘MyORRBilu’, then click on ‘Add a publication’, choose ‘Import a list of references’ and
then select your file.

. .
New submission
Import Encode Import a list Extract from
by DOI... Manually of references Publisher PDF

You can import a list of references in the following formats: RIS and BibTeX, or generated from PubMed,
- Read more
Scopus , EndNote or RefWorks.

Drop file here
Choose file

To import, you
must be one of the
authors! Or his/her

2. Import your file
representative

ORBilu will detect your

file format and will ARTICLE FOR A GENERAL AUDIENCE (DIVERSE SPEECHES AND WRITINGS)
provide you with an Le BiblioLab : un lieu d'expérimentation
analysis of your file. I 20 oo dcas £ docets S 4202

s&documents.
This reference might already be on ORBi, please check.

Check records

Here two references are

probably a duplicate in Referencebuiltfrommtypefi\e
the repOSItory and you ARTICLE (SCIENTIFIC JOURNALS)
need tO CheCk them Un vol en avion vers New-York (2023)

Jean-Marie CARLIG, Jean-Yves CHAPEAU & Myriam Bastin

In Library Administration and Management « ISSN:0888-4463
One IS ready to be Reference huiltfrummiype file
imported.

ARTICLE (SCIENTIFIC JOURNALS)
Utilisation du LLC lors de la pandémie de Covid-19 (2022)

At this point, your ‘MatriafHEIenaKDRJDNEN Jean-Marie CARLIG, Céline SCHALL ...
references have not
yet been imported. Referencebuiltfrommtypefi\e

Import selected Records

UNIVERSITE DU
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Importing References (2)

3. Check the duplicates

The import analysis indicates whether or not the references specified in the uploaded file already
exist within ORBIlu. For each item, ORBilu will indicate all the publications that are similar.

a0 oo

You indicate if it is a duplicate or not.

You can report this wrong analysis to the ORBilu team.
You can stop the Import process by clicking on ‘Close’.

You validate you choice by clicking on ‘Save’.

Duplicates
The reference you want to submit
Document type: Article for a general audience (Diverse speeches and writings)
Title: Le BiblioLab : un lieu dexpérimentation
Author(s): Julie Willems & Jean-Marie Carlig
Year of publication: In press
Source: 12D - Information, données & documents « ISSN:2428-2111
DoI:

Other identifier:

Already on ORBilu 10993/31272
Submitted by Carlig, Jean-Marie (2017-05-28)

Diverse speeches and writings : Article for a general audience
Le BiblioLab : un lieu dexpérimentation

Willems, Julie; Carlig, Jean-Marie

9999

12D - Information, données & documents « ISSN:2428-2111

Olltisa duplicate . It is NOT a duplicate

After checking all duplicates you can click on:

4. Check the Imported data

Imported references are now in the “To Complete’ step in your ‘My Unfinished Deposits’
section of you account. Click on the blue pencil to check or complete the data.

Import selected Records

®

KORJONEN, Maria Helena; CARLIG, Jean-Marie; SCHALL, Céline et al.

Submitted by you - Last modified 2023-06-09 18:17

& -

TO VALIDATE 0] ARTICLE(SCIENTIFIC JOURNALS)
Utilisation du LLC lors de la pandémie de Covid-19
TO COMPLETE (2| 2097+ 10 est
TO BE FINALIZED BY CO-
AUTHORS
ARTICLE (SCIENTIFIC JOURNALS)
Un vol en avion vers New-York
IN PRESS TO CHECK ° CARLIG, Jean-Marie; CHAPEAU, Jean-Yves; Bastin, Myriam

2023« In Library Administration and Management

UNIVERSITE DU
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Publications (1)

5. Submission Workflow

You can now complete the details of the publication. All fields with * are mandatory.
You should review all the details, especially:

. Verify that the author affiliations are correct for the date of publication.

. Select the type of document that best corresponds to the one you published.

. The discipline - ORBilu groups publications by discipline. Choose the one that best matches

your discipline.

Check Unilu authors

Please select the author in the following suggestions.

Authorsin

Suggestions:

Jean-Marie Carlig wil Jean-Marie CARLIG : University of Luxembourg - Unilu > CRC >
Library> User services

Another person

Maria Helena Korjonen wili Maria Helena KORJONEN : University of Luxembourg - Unilu =
CRC > Library » Outreach Services
Another person

6. Advance through the Workflow

. Click ‘Next’ to go to the next step in the workflow.
. Click ‘Previous’ to go the previous step.

. Click ‘Quit’: you can delete the reference or save your changes and
return to MyORBilu. This button does not finish your reference. To do
that, you must click ‘Next’ on all 3 steps and then confirm the validation
step (step 4).

Quit I < Previous Next >

UNIVERSITE DU
LUXEMBOURG

Page 6 of 25



University of Luxembourg

(4 s . Validating Imported
Open Reposit
(ORBilu ==

Publications (2)

.
3. Upload files 7. Add the Full-Text
Submit here all files related to your publication(full text. annexes, etc.) to ensure their preservation and maximize their diffusion. Doc u m e nt

. :

The third step in the workflow is to
upload the full-text document of

Full Text ) .
your publication.

i Bl . Youcanchoose the version
Other you are uploading:
= Author preprint
Full Text P3 . I':c:ﬂf:v:f‘ _ Change File el m N Author accepted
amexss | =0 [m ] [ | manuscript (AAM: final
v Lo ] peer reviewed author
Specialagr|  commens® ‘ /‘ m VerSion)
| = Version of record (VoR:
R . publisher postprint)
. Add accessibility:
8. Perform a Final Check —, Open Access,
The Validation screen shows any fields which must = Open Access with
be completed. Click ‘Previous’ to go back and embargo,

complete any missing information. Once complete,

olick on ‘Einish’ — Restricted Access.

If you have any doubts regarding
your publisher’s policies, click on
the SHERPA/ROMEDO link for
.......... i information about the selected
et e journal’s deposit policies.

i Muvaeything i oK. pias

Recorded data for submission

Click on ‘Add’ to upload the file.

Step - Describe.

R If you added the full text in Open Access,
- you and your co-authors will be requested
to accept the distribution license allowing
publication in ORBiIlu:

(VOIR VERSION FRANCAISE CI-DESSOUS)

Dear SirMadam,

The submission entitled "L'évaluation du profil psychosocial de demandeurs d'emploi, une population peu familiarisée a la
technologie informatique" (2009), of which you are a co-author, is now accessible in ORBi" (orbilu.uni lu) the digital repository set
up by the University of Luxembourg.

The following file(s) is (are) concemed

9. Your Publication is now visible!

The submission is permanently accessible with this link:
http://hdl handle net/10993/181

To increase the visibility of your work, we encourage you to mention it each time you cite this reference.

You and your co-authors will receive an e-

Yours faithfully,

mail confirming that your publication is now Fortne Unversiyof uembour
visible in ORBilu. ORBI: Be seen. Be read. Be cited

Madame, Monsieur,

La référence infitulée "L'évaluation du profil psychosocial de demandeurs d'emploi, une population peu familiarisée a la
technologie informatique” (2009), dont vous étes auteur ou co-auteur, est a présent accessible dans le répertoire numérique
ORBi* (orbilu uni lu) mis en place par I'Université du Luxembourg.

UNIVERSITE DU
LUXEMBOURG
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Adding a Publication (1)

1. Add a New Reference

O3 JEAN-MARIE CARLIG & E | EN

Once logged in, go in MyORBiIlu. _

Then, click on: Add a publication

2. Submission Workflow

»

MyORBilu

My Unfinished Deposits
My Publications

My Reports

You are presented with the first screen of the submission workflow.

- -
New submission
Import Encode Import a list Extract from
byDOl..  Manually  of references  Publisher PDF

‘You can import a reference by entering one of these publication identifiers: DOl (recommended), PubMed 10, Scopus 10, WoS 10, arXiv

Accepted formats:
DOl: 10.1016/51474-4422(17B0371-X
Pubmed: 29122524
Scopus: 2-52.0-85033217848
WoS: 000415315400016
ArXiv: 1805.00021v2

‘ Back to MyORBilu

You can enter a reference :

. With an identifier (DOI, PubMed, Scopus, arXiv) if you have one.

. Manual encoding.

. By importing a file containing several references extracted from external databases such
as Scopus, Pubmed or arXiv or other tools in a standard format such as BibTeX or RIS.

. By adding the PDF with retrivial of basic data (however, here the quality of the retrieval
varies significantly from one pdf to another).

I I
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After having chosen the way to add your reference, You are presented with the first screen of
the submission workflow.

Adding a Publication (2)

The buttons ‘Describe’, ‘Enrich’, ‘Upload’ and ‘Verify’ at the top of the screen indicate where you
are in the workflow:

e Pink - current workflow step.
e Red- other workflow steps.

You can click on the Pink and Red workflow buttons to move back and forth through the
workflow.

During the process, you can click to the question mark @ to automatically display each field.

Back | Home HyORBilu 1. Describe e
1. Describe 2. Enrich 3. Upload 4. Verify

1. Describe

.,
’
’

Describe the reference by fillmé in the information below
7z

7’
’
’
’
s
x©

Document type D Scientific journals - Article | e =
\\
\
iz o S - o N = &
DIuEID“WEo@* Law, criminclogy & political smem:\e:(:lwllaw v - ]E[ @
. -
AN AN
\ N
ool @ AN AN
\ \
N \
\ Ay
\ N
\ N
tuthors D# 1| mijs CARLIG, Jean-Marie \ S Author, co-auth & ™
University of Luxembourg - Unilu = CRC = Likrary = User servjces '
\ N .o .
S \ S~ Co-First
\\ AN RRENS Co-Last @
\ \ S~o
\\ AN Ssol
3. First step : Describe \ N

~
N ~o

This section requires you to first select the type of docur\nent, discif)line of your work, auihors and
DOl.

In certain cases, the document type can be refined by selecting a sub-type.
The |[#] and [4] buttons can be used to add or delete items from fields which allow multiple entries.

For example: disciplines, authors, keywords, etc. According the document type, there are different
layouts and fields.

In all cases, the fields marked by * denote information that is mandatory.

/

I I

UNIVERSITE DU
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4. Authors

One of the most important section to complete is the list of authors. The authors should be entered
in order, from first to last. Click on the author box and for Uni.lu authors, type at least 3 letters into
the last name field and a list of matching names will display.

You can then select the appropriate one from the list.
Author Unilu > External Author > Cullemhrir!/)/,—:"'/’/
Add Unilu member ///_,,/""
Searchalsoin P’a:terStu:ets’,,,\:[fr{—’,””

-
--"

Author nal‘l‘lel"-_zsvsr’s'.; ast name from first name with a comma)

carl Q

mily CARABEA, Nicoletta - University of Luxembourg - Unilu > Faculty of Science, Technology and
Medicine (FSTM) = Department of Physics and Materials Science (DPHYMS)

wily CARBON, Frangois - University of Luxembourg - Unilu

For Uni.lu authors, it is possible to define multiple affiliations. Once you have selected the Uni.lu
author from the list, click on the box.

N
N Author Unilu > External Author > Collectivity > F

AY
AY
\

A:it\i Unilu member

\
\
\
Search al\snh Master Students Alumn

AY

\
Author name (Separate last name from first name with a comma)
AY

\
| CARLIG, JeahMarie Q

If, for example, the author represented -
both FSTM and SnT for this | foemmsmse=
publication, select both affiliations |, o N e
from the ||St // Other Affiliations \

’
7
’
v

If the Uni.lu author was e”mployed elsewhere when the reference was published, de-select all the
Uni.lu affiliations at the top of the screen and then enter their affiliation at the time of publication
using the ‘Other affiliation’ field.

Y

UNIVERSITE DU
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Adding a Publication (4)

4. Authors (continued)

For non-Uni.lu authors, simply enter their last name, first name, e-mail address and select their
function (Author, co-author, Translator or Other collaborator).

Author Unilu > External Author > Collectivity > *

Add external author

Author name (Szparate last name from first name with a commal

DOoe, John

Author email

WO E . COMm

To define their affiliation

Aifillations (Institution, Department, etc.),
@  click on the ‘Affiliation’ box.

You can use the institution list

Add/Edit Affiliation here_ .
nstitution: P Q
Department:
Service
Click on ‘OK’ to save the

m affiliation details or ‘Cancel’ to

exit without saving.

The authors are now defined. . _

~
~
~
~

~
Authors 3k 1 “Marie >
nlly CAlRLIGl,dean Marie -~ _ . . Author, co-auth @
University of Luxembourg -Thilu=CRC = Library = User services
Co-First
Co-Last @
2 .
BI‘(?OKE?..CNIS _ Author, co-auth # ]ﬂ]
Université de Strasbourg [FR]
Co-First
Co-Last @
3. il KORJONEN, Maria Helena author.co-auth s | [ @
University of Luxembourg - Unilu > CRC » Library = Outreach Services; Unilu - '
Univ s of Luxembourg [ LU] > Faculty of Humanities, Education and Social Co-First (3)
Sciences(FHSE) > Department of Humanities (OHUM) Forbast

UNIVERSITE DU
LUXEMBOURG
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5. Bibliographic Information

The bibliographic information to be completed depends on the type of document that was
chosen. Here is the example of a scientific journal article:

Language ®* English :

Title @ Amsterdam Healthy Weight Programme (AHWP) part of the Health Equity Pilot Project

Alternative titles ® : '@' @
Original title ® =

Publication date &% 2018 : = s

Journal @ Academe « ISSN:0190-2946
Edited by American Association of University Professors (United States)

Peer-Reviewed

Volume ® ssue ® Pages®

Peer reviewed % Not Reviewed © Peer reviewed Editorial reviewed

There are other possible layouts and fields depending on the type of document.
In all cases, the fields marked by * denote information that is mandatory.

Some fields will provide either a list of options, like Year of Publication, or will perform an
automatic search once you start typing data, like Journal Title.

Find/Edit Journal

Enter the beginning of the journal title, the ISSN or the e-ISSN and select the appropriate title from the list. If available, mentions like "publisher”, "peer reviewed™ will be
automatically added. Please always check this information, especially if it was different at the time of the publication.

physical re| Q

Physical Review « 0031-898X « 1536-6065 [1893 - 1969]
Physical Review. A. + 2469-9926 + 2469-9934 [2016 - ]
Physical Review. A, Atomic, molecular, and optical physics« 1050-2947 « 1094-1622 [1990 - 2015]

Once you select a journal from the list, all known information about the journal will be completed:
ISSN, publisher name and location as well as indicating whether or not the journal is peer-
reviewed.

Y

UNIVERSITE DU
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Adding a Publication (6)

6. Enrich 1. Describe 2 Enrich ‘ 3. Upload & Verify

2. Enrich

Optimize the visibility of your publication on the web by enriching its description (kaywords, summary, etc.)

The Enrich screen
provides you with fields
to fully describe your
publication such as

keywords, abstract, et U e
funder, etc. Astract (3) AR lC)
You can chose your
research centre from the 4
list. Just type the first Develagment Goals () 'l B @
letters of your centre '
and then select it. Additional URL @ 0o
Research center () a @ ®
If your project is funded
as part of the EU European Projects O ol @ ®
programme, make sure
_ R Project ( Q@ o
you select it from the
list. Nameof e research ol &1 @
project (2
If your project is funded o e 400
by the FNR, make sure  Ffundngnumo= @ oC)
you select it from the Funding et ®
list. -
You can also link to the %
dataset of your work if it~ F=5=® poRL e
was deposited Name
somewhere. S
4
If your Funder or
publisher requires a Fenenen @ 8
particular statement to
be added to the
4

reference, you can do so

in the ‘Funding text’ and )

.Commentary fields. N
p

I I
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7. Uploading Documents

The next step in the workflow is to upload the full-text document of your publication.
Just click on ‘Add’ and drop the correct file.

N
\
\
‘ 1. Describe 2. Enrich ‘

3. Upload files ‘

&, Verify

\

Submit here all files related to your publication (full text, annexes, etc}to ensure their preservation and maximize thelr diffusion.
\

+ Maximum size allowed: 500 Mb

+ Recommended format: pdf

Full-Text: only the complete file of the publication
Full text mandatory

Full text deposit is mandatory for all articles and communications published after 2008-
Full Text

- No file -

Other files

A

Full Text Parts
Annexes

1
1
1
1
1
1
1
1
1
1
1
1
1

Special agreemenits obtained from the publisher
1

1
1

-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
-
Xs
A

1

‘l “ < Provious
1

1

1

1

1

Next >

In the other files part, you can also upload additional materials and any special agreements you
have obtained from your publisher.

To upload a file, click on the appropriate button. m

UNIVERSITE DU

LUXEMBOURG
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8. Uploading the Full-Text Document

When uploading a full-text document, you must choose

the following options:
« Version:
= Author preprint

= Author accepted
manuscript (AAM: final

author version) )

= Version of record

(VoR :publisher postprint) | vwss0

e Access Type:
= Open Access

= Open Access with
Embargo

= Restricted Access

= Private Access (only for
certain document types)

When a Work has been
previously licensed under a
Creative Commons license
and when this CC license
applies to the Work archived
in ORBIlu, you can specify
the license in ORBIlu (e.g.
published papers with FNR
funding should carry a CC-
BY 4 (Attribution) license).
Read the ORBilu Usage
License webpage for more
information. Contact
PAKTTO regarding
valorisation and licenses
related to other works (e.g.
tools, apps, code, etc.).

Add Full-Text

File

Add here only the complete publication described in the previous steps according to the type of document you have chosen (article, part of a book,

wark...

you wish to upload only a part of the described publ

e (5)
SE \QJ

Comments 3

Mentions required by

. o {3
License (2)

Comments (&)

Mentions reguired by

the publisher (@

~
Sa

6071a9¢191fc4_E-book_Cl.pdf

cation(table of contents, introduction...), please cancel and upload your file in the category

Author postprint

Author postprint
Author preprint

Publisher postprint

Open Access

. _
License (2)

Open Access

Open Access after embargo

Comments (3

Restricted access

-no free license -

-no free license -

Creative Commons Licen

Check SHERPA/ROMEO website for publisher’s deposit policies.

https://www.sherpa.ac.uk/romeo/

4 I

UNIVERSITE DU
LUXEMBOURG

Creative Commons Licens

Creative Commons Licens

= Creative Commons Licens
(ec) W) s Creative Commons Licens
Creative Commons Licens
Creative Commaons Licens

g -

e -

E-

g -

e -

B -

B-

Public Domain Dedication

Attribution

Attribution, Sharedlike

Attribution, Mo Derivatives

Attribution, Non-Commercial

Attribution, Non-Commercial, Sharedlike

Attribution, Non-Commercial, No Derivative
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Adding a Publication (9)

9. Verify

Once all the above steps have been completed, you

will be asked to validate the information.

If any changes are required, click on the ‘Add/edit information’ button in one of the sub-sections.

N
\ \
\ \
N
1 Describe: . Emnh 5 Uplood & Verity
\ N
\ A
AY
4. Verify \ N
Y
\ \
v N
\ \
\ \
ARTICLE | SCIFMTIFIC JOURAWALS) \ \
tha Hyasn Equity N
camm [ — \
\ \
\ \
\ A
AN
A AY
\ N
\ \
\ A
ol Tt £OTRGETRE_E- o 1 et \ A
\ N
A
\ \
\ \
5 W wvarpthing i OK. phanms chck o e s sotsanm e S pr— \\ \\
A
\ R
Recorded data for submission \ N
\
‘atep1: Describe \\ 22 hried® lnfarmation
\
Pracizior for dacumart tppe ‘\
Documant tppe :  Ariics |Soemdfic Garmale] \
tzcipamaz: Tt \
iduriifiars \
Dol \

Fisfl Praject

Marss af the rezeanch project
Funderz: IE - o

Funcing sumber

Funding tust

Datuset

Commamary

Pl Tast
el Tacxt Ptz

Enceasz
Spacisl sgresmants obiuised fram
b peblizher

(25 poitiedh intnrmation

(25 poitiedh intnrmation

Click on ‘Finish’ to validate the reference.

UNIVERSITE DU
LUXEMBOURG
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Adding a Publication (10)

10. Accepting the diffusion license

If you have uploaded a document which is to be made available via Open Access, with or without
embargo, then you and your co-authors must accept the diffusion license. This license gives a non-
exclusive right to the University of Luxembourg to distribute your publication via the ORBilu

system.

ORBiIlu will send an e-mail on your behalf to all co-authors for which an e-mail address has been
provided requesting them to accept the diffusion license. If no response is received within 30 days,
it is assumed that the author consents to the license.

License

VOIR VERSION FRANCAISE CI-DESS0US
LICENSE AGREEMENT

BETWEEN:

1. The University of Luxembourg, 2, avenue de 1’Université, L-4365 Esch-sur-Alzette,
represented by Professor Doctor Jens Kreisel, President,

hereaftter named "the University™

AND
2.

Jean-Marie Carlig - jean-marie.carlig@uni.lu [University of Luxembourg » Central Administraticn » Library] (license granted on
2823-87-4)

W

. Grant the license . Reject the license

To accept the license and make your work available on ORBiIlu, click on ‘Grant the license’. If you
do not wish to continue, click on either ‘Previous’ or ‘Reject the license’. Your reference will remain
in MyORBilu under ‘Submissions in progress’ and will not be visible to the public.

11. Your Publication is now visible!

|

You and your co-authors will receive an e- {g} ADMN O JEAN-MARIECARLIG +
mail confirming that your publication is
now visible in ORBilu.

Mark all as read
[ out

=

The reference "Le BiblioLab : un lieu

dexpérimentation” of which you are co-author,

available on the institutional repository ORBilu, has o
been updated.

UNIVERSITE DU
LUXEMBOURG
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1. Access your profile I,gg, EAN-YVES CHAPEAU ~
ORBilu provides you with the possibility to designate,
without providing your userid / password, a proxy ce ut

representative, who can, under your responsibility,

manage deposits on your behalf. MyORBilu

My Unfinished Deposits

In MyORBilu, click on ‘My profile’.

My Publications

My Reports
2. Choose a representative My Widgets
In the second section, ‘Choose a representative’, begin by entering My Statistics
the first letters of the last name of the person who you wish to be My Profile
your proxy. Choose their name from the list of Uni.lu staff. Your
proxy must be a member of staff and have a valid Uni.lu account My Copy Requests
Click on ‘Update Profile’ to save your changes.
2+Choose arepresentative (Separate last name from first name with acomma)
carl Q

mii.ln CARLIG, Jean-Marie - Université du Luxembourg - Unilu = CRC = Library = User services

23, JEAN-HARIECARLIG o AN ‘ EN

Now, Jean-Marie Carlig can select ‘For Jean-Yves Chapeau’ in his
account and deposit references as a representative of him. - -

MyORBilu
3. Remarks My Unfinished Deposits
A Representative can: My Publications

My Reports

. enter all the data related to the bibliographic reference
including any additional information; My Widgets
. upload full-text files and define the version and the level of N
access for those files. My Statistics
My Profile
A Representative cannot:
My Copy Requests

. sign the diffusion license on your behalf;

. perform the final validation.

The author therefore remains responsible for his/her deposits.
It is up to them, and them only, to ensure the correctness of
the information provided and to validate the reference for
archiving in ORBilu.

4 N References entered by a proxy are not archived nor visible in ORBilu nor
““i I“ in any publication report until the author validates the submission!
GREeE . TER (There is no automatic validation of references entered by a proxy.)

UNIVERSITE DU
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1. Be Assigned as a Proxy

In order to manage the references of another person, that person must first select you as their
proxy representative. For details on how to do this, please see 'Selecting a Proxy Representative’.

I'g'?‘ JEAN-MARIE CARLIG & 2. Change your Context

.'g-. FORME .

MyORBilu
My Unfinished Deposits

My Publications /
My Reports !
My Widgets )
My Statistics /
My Profile '

My Copy Requests [
v

Q
Osai

[—) Logout

3. Remarks
A proxy can:

o enter all data related to
the bibliographic
reference;

. upload full-text files and

From MyORBilu, choose the person for whom you would like to
deposit references and just click on it.

! . .
! You will see this screen: I,Q,’, PRLLIT (P | e
1

Ir91 FORME v
‘2| FOR MARIA HELENA KORJONEN o

MyORBilu
Unfinished Deposits

Publications

[» Logout
Click on the action you want to

perform:

0)_ JEAn v @
Shaomn O seanmarecare v [ ‘zn

Glveus feedback  Searchandexplore  Open Science  Stafistics News Help  About

Bock | Home > MyORBiu

MyORBilu of Maria Helena Korjonen ~

References to validate (1) References to complete

(26)

Last added publications Add a publication
ARTICLE (SCIENTIFIC JOURNALS)
Amsterdam Healthy Weight Programme (AHWP) part of the Health Equity Pilot Project
) CARLIG, Ji e ™" ; Brookes, Chris; KORJONEN, Maria Helena ™
2018+ In A
JPeel ed verified by ORBi
‘ e £ Edt

Submitted by you - Last modified 2023-07-0713:03

define the version and the level of access for those files.

A proxy cannot:

ST e
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/4 . _ . .
Open R Modifying Finished
ORBily s s

References

1. Select the reference MyORBilu

You can access your already completed publications and available to the
public in ORBilu either by your ‘MyORBiIlu’ or by your 'My Publications’ in
your account. My Publications

My Unfinished Deposits

It contains a list of your references which you, your co-authors, or your proxy My Reports
are able to modify.

My Widgets
To edit, click on the ‘Edit’ icon on the right side of the publication.
My Statistics
Book published as author, translator, etc. (Books) -
Protéger, libérer, assujettir. Lextension territoriale de la commune de My Profile
Florence au XlIVe siécle
Abeles, Solal My Copy Requests

In press = Ecole francaise de Rome, Rome, Italy
¢ Edit

Once you confirm your request, a copy of
the reference will be created by ORBilu.

ORBilu will create a temporary copy of this publication, available today only. Please make your Only yOU can edlt thlS Copy’ WhICh IS Only
changes and validate them today in order to update the initial publication. visible to you and your Uni.lu co-authors.

The modifiable copy is then available in
the ‘My Unfinished Deposits’ in your

mm account in the section To Complete

Today’
o o o
Loescie 2 Emcn 3. tposs 24 Your Unfinished Deposits
.
1. Describe st autiatin
Describe the reference by filling in the information below
TO COMPLETE TODAY (1]
@ The temporary copies below are stored by ORBilu today only.
Document type @ s 5 | | - B - N | . 0 Please validate them today if you want to modify the initial publication.
Disciplines @ Arts & humanities : History s Ty TO COMPLETE 0 g -
BOOK PUBLISHED AS AUTHOR, TRANSLATOR, ETC. (BOOKS)
Protéger, libérer, je L i del: de
00I® | | TO BEFINALIZED BY CO- Florence au XIVe siécle
AUTHORS O Abeles, Solal ™
In press » Ecole francaise de Rome, Rome, Italy
Authars Pk 1 et Alntan ©ntar -
INPRESS TO CHECK o Submitted by you -Last modified 2023-07-05 17:48

3. Make changes

You can now modify the reference just as you would a new
reference. See Adding a Publication.

4. Validation

Once you have completed your modifications, validated them by
clicking on ‘Finish’ on the fourth step ‘Verify’ and the copy will replace
the original entry and will be visible to the public.

Validate your changes immediately as the copy is only available
during 24h before being deleted if it is not finished!

I I
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Deleting References

1. Which references can you delete?

References can only be deleted when they are in the ‘My Unfinished Deposits’ menu in your
MyORBilu account, in the section “To Complete’.

You will find the ‘Delete’ button in the menu accessible with the action button [...] on the right side
of a publication.

SCIENTIFIC PRESENTATION IN UNIVERSITIES OR RESEARCH CENTERS [ @
test mandatory external
CHAPEAU, Jean-Yves " ; Testeur, Gilbert; KORJONEN, Maria Helena ™
2023
It is only possible to delete publications that are not yet [£ EDT (@ VIEW T[] DELETE >

finished and visible to the public on the ORBiIlu website.

2. Why is it not possible to delete publications that are already made
available to the public on the ORBilu website ?

ORBilu is a public platform that is inspected daily by multiple search engines and international
Open Access repositories harvesters such as Google Scholar, Base, Yandex, ...

The content quality of ORBilu is ranked in these indexes based on numerous criteria.
One of them is the number of deadlinks and the persistence of access to the references.

If we would let users remove content without any limitation, the whole ORBiIlu repository would
contain dead links, and unavailable content, and so the whole repository quality will be
downgraded in these indexes.

3. Deleting imported references TO COMPLETE TODAY 1
If you want to delete references that have been
imported into your MyORBiIlu, you will find them in your TO COMPLETE
‘My Unfinished Deposits’ menu in the section
‘To Complete’.
TO BE FINALIZED BY CO-
Delete them by using the same Action menu as shown AUTHORS
above.
IN PRESS TO CHECK 0
p

I I
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1. Accessing your publication reports MyORBilu

To produce publication reports for yourself or your research unit,

click on ‘My Reports’ in your MyORBiIlu Account. My Unfinished Deposits
From this “Your Reports’ screen, you can produce publication list in My Publications

PDF or HTML code that can be used for many things, reports or

perhaps on your personal website outside of the Uni.lu website. My Reports

Note that the Uni.lu Communication Department will also integrate
your ORBilu List of Publications on your Personal page on the Uni.lu
website.

My Widgets

2. Choose the references to be included

First select the references that you would like to include in your report.

By default, all your own references will be selected. Obviously, you can edit this field.
To add multiple authors, click on the green plus sign.

To remove a field, click on the ‘Trash bin’. Ti[ @

You can either use SAP Id (50001234) or Windows login (firstname.lasthame@uni.lu) as
(institutional) identifiers.

You also have other filters available that you can combine to refine your query :
By document Type, by Discipline, by Year range,...

Query
Identifier = | jens.kreisel@uni.lu ‘@' @ Identifier s
Document type i Identifier
Discipline s Author
Language . Firstflast author (identifier)
Affiliation
Issue year from | s te : | Promotor
References | With or without full text s | Title
.| Keyword
Peer reviewed only g Abstract
Journal
ISSN/elSSN
Publisher
Series
You can customise the Query by adding several parameters available in Funder
the dropdown menu like: author name, affiliation, keywords, journal, European project
publisher, funder, project IDs,... Research center

Research project
Focus Area

FnR Project

For example, to produce a report of your Department publications, select
‘Affiliation’ from the list of indexes and enter your Department name or
Acronym (in English).

Y
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3. Designing your report

The rest of the options help you to define the layout of your report.

Various presentation models are available. They differ by the order and the Document Type
included.

You can find their description on https://orbilu.uni.lu/page/publications-list

Presentation model Structured list (publication year - document t % Bibliographical format APA *

With numbered references

With Metrics With thumbnail
Metrics synthesis

Peer review information

Abstract None :
Sorting order 1 by issue date (descending) :
Sorting order 2 by author (A-Z) =
Sorting order 3 by title (A-7) =
Qutput Pdf s Language English s
Report Title Publications and communications of Jean-Yves CHAPEAU

Generate report

‘With numbered references’ will assign a number to each reference within a section of your
report.

There are two bibliographical formats available: APA and Chicago.

You can also experiment with adding various metric information as well as the peer-review
indicator and the abstract.

Lastly, you can define the sort order as well as the output format, language (English or
French) and the report title.

Click on ‘Generate report’ to produce your personalised report.

Y
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1. Designing your Widget

A widget is a piece of code that generates uptodate real time content from ORBIlu when it is
displayed and can be inserted in another web page or site. It can be created as a link or as an
iframe.

You can obtain your Widget by using the ‘My Widgets’ menu in your ORBIlu account.

The customisation process of the Widget is similar to the creation of a Report (see previous
section). You create the selection query and you choose some format options.

2. Link and Iframe

You will obtain various elements to use the widget :

Link

AS a |ink Only the query. sorting order 1and language are taken into order.

. to the widget in HTML code.

. by a URL.

. to a set of XML metadata
generated by the REST AP!I. =

https://orbidev.uni. lux/simple-search2query-author_authority%3 1730%20812ng_code-en

Code

<a href="https://orbidev.uni.lux/simple-search?query=author_authority%3A%2850031730%29&lang_code=en"” target="_plank"

You can also preview the result. REsT

https://orbidev.uni. lux/rest/itens?git query=(author_authority:(5@031738))&mode=apaglang=en&linit=108

Copy to clipboard

Preview
Link
IFrame
Code
An iframe iS a WindOW that |0ads <iframe src="https://orbidev.uni.lux/widget?query=author_authority%3A%2856031736%2081ang_code=en” title="Widget"s</iframes
. . Copy to clipboard
another HTML element inside of a web wrL
pag e . https://orbidev.uni.lux/uidgetquery-author_authority%3A%2850031730%2081ang_code-en
Similarly, you will have the HTML code Preview
or the URL to |nsert the |frame ARTICLE (SCIENTIFIC JOURNALS)
Structures and Magnetism of the Rare-Earth Orthochromite Perovskite Solid Solution LaxSm1-xCr03
elsewhere. e e
( Peer Reviewed verified by ORBI
The preview of the element is also ARTICLE(SCENTIFC JOURNALS)
av a | | a b I e Jahn-Teller, Polarity, and Insulator-to-Metal Transition in BiMnO3 at High Pressure

Guennou, Magl; Bouvier, Pierre; Toulemonde, Pierre et al.
& 2014« In Physical Review Letters, 112, p. 075501
& Peer Reviewed verified by ORBi

Y
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1. Notification of a Request

When you enter a reference that has documents attached to it and those documents are only
available on Restricted Access, users are able to contact you via MyORBIlu to request a copy of
the documents. When this happens, you will receive an e-mail like this one.

Mr/Ms Pascale Renders has requested an off-print of the document(s) related to your
reference entitled "La Covid-19 vue du Luxembourg: exemple et expérience de |'équipe du
Luxembourg Learning Centre" [ handle:10993/48315 |:

2. Open the Request

He/she has addressed to you this message:
"Test ULiége pour la mise en production de orbi (pas besoin de répondre a cette

You can directly accept or reject the request in
the email by clicking on ther relevant choice.
You can also review the request in ORBIlu by

demande). Merci, Pascale"

(Maybe you can make Open Access this/these file(s) so external researchers and students
can have direct access to it/them ? You'll find more information about publishers policies at

clicking on the link in the text. this page)

Accept Reject See the request on ORBi
After you login, you will be directed to the ‘Reply
to a Copy Request’ in your MyORBiIlu account.

You have 1 month to respond positively or negatively to this request. In case of
acceptance, the requester will automatically receive a web link to access to the
document(s) via a secure page (validity of the link : 5 days/5 trials of download maximum).

If you have any queries please contact the ORBilu team

Your response
Choice(s)

& 6071a9c191fck_E-book_Cl.pdf ® ORefuse 3. Reply to the Request
Response e-mail preview First, select whether you will

S Paragraph v B I

accept or reject the request. This
will alter the contents of the e-mail

pear sMadam that will be sent to the requestor.

In reply to your request of 07/Sep/2023, it is my pleasure to send you (an) off-print(s) of
the document(s) related to the reference entitled "Amsterdam Healthy Weight
Programme (AHWP) part of the Health Equity Pilot Project” [ handle:123456789/73 ], of
which | am the author or co-author.

Next, modify the e-mail as you

= Download file(s) would like.

Please note that the validity of each link is 10 days maximum and the number of trials
limited to 5 downloads.

Lastly, once you are satisfied with
the text, click on the “Reply”
button.

| thank you for your interest in this work.

If you decide that you would prefer
to reply at a later date, click on

“Back to your copy requests”.
o

The request will remain available in

your account “MyORBilu” in the

menu “My Copy Request List”.

Note: your proxy cannot reply to copy requests on
your behalf.
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